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733 HEAD HOUSEHOLD BUTLER, SYDNEY, LIVE OUT – 85k Australia Dollars,
	Position Head Butler, Sydney Subhurbs, Australia

	Role General Responsibilities

The Butler will have the responsibility of assisting the House Manager in the day-to-day running of the Employment Premises. You will be looking after silver, crystal, artwork and furniture, food and beverage service, and housekeeping.

You will work in a busy household alongside a team of staff to provide the highest level of service for the family at all times.

	Location Subhurbs of Australia, Occasional travel requirements

	Company information

Profile of client: High profile financier, celebrity and businessman

Lots of entertaining with lunches and dinners for 20-30

Cocktail parties for 100

	Reporting to Estate Manager ( Vast experience with private clients and hospitality)


	Duties & responsibilities Outline of Key Responsibilities

Provide”Butler” support to the family by:

taking care of the Principal’s suits/shirts and shoes

prepare and pack suitcases/luggage

occasionally prepare meals in the absence of the chef. (chef background / Experience)

Assist the House Manager in organising and running major functions in the banquet area. ( how large)

Have overview plus hands on involvement of all food and beverage service.

Assist the manager with updating procedures and F&B training manuals.

Taking care of all glassware, fine china and silver, to a high standard. You will also have the responsibility of the artwork and important pieces of furniture.

Responsible for the furniture, crockery, cutlery and other items used for major functions held in the banquet area.

Greet guests and look after all their needs.

Be responsible for the cellar, including storage, inventories and cleaning.

Supervise and work with housekeepers to ensure the Employment premises are kept clean and presentable.

Maintain supplies of household cleaning supplies, placing orders and running errands for the family if requires.

Ensure that consumption of supplies is in accordance with the demands of the household.

Be responsible for the care of fine fabrics.

Assist in maintaining floral arrangements in the Employment Premises.

Perform light housekeeping duties and assisting the housekeepers when the needs arise.

Work with the household maintenance and cleaning schedule.

Drive family when required. How large is the family

How many household staff, housekeepers, chefs, misc

Supervise any contracted staff in the Employment Premises.

Be willing and flexible to perform any duties within the property.

Able to put Procedures together for household staff, support staff and hired staff
Training , Laying the table. Table, Cinema, Drinks

Occasional travel with client

Valeting / grooming / travel skills essential


	Looking for Age Limits 30 – 50 preferred


	Past experience
Luxury hospitality, five star hotels, five star clients
Household Volume family with two grown children and their guests
Previous Household experience essential
Types of clients: High profile VIP and celebrity entertaining


	Qualifications

You will possess the following skills and traits

Excellent timekeeping, flexibility and attention to detail.

Excellent communication skills

You would have had experience working with silver, fine china, crystal, and works of art and dealing with furniture.

You will be able to work on own initiative as well as being a team player.

You will use discretion at all times, and have a respectful attitude towards the principals and their property.

You will be flexible to be available for the requirements of the principal and visitors.

You will have excellent presentation skills and be immaculately-presented person.

You will have a high level of energy and passion for the role.

You should understand that confidentiality is paramount.



	Client has asked for;-

 an updated CV,  proof of experience,  professional photo,  references, Short summary of why you would be suitable for this position.   Please send these to our Director, Wayne Fitzharris  wayne@globalsearchint.com
commenced 1st august: Closing Date for Applications: 21st August 2011



	Accommodation 

Help with accommodation until the candidate is settled 
No Housing

No Uniforms necessary

	TSalary; Serviced accommodation for one month
Living away allowance ( TAX  ALLOWANCE)
Range 50k 80- 85K depending on experience

	Start date; Immediate vacancy preferred



